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THE SCHOOL
St Edmund’s is a co-educational school for children aged 4 to 11.  The school  opened in 1873 and owes its existence to the dedication of the Benedictine Fathers of Downside Abbey and the Catholic community of Bungay.

St Edmund’s, like all Catholic schools, is distinctive because our entire educational policy and approach is inspired by and flows from the vision of life, which is enshrined in our faith tradition.

Our Catholic faith perspective is not simply an added extra, but is integrated into the whole life of the school and permeates the whole curriculum.

The school attempts to provide a well-rounded, balanced curriculum, which covering a wide variety of areas of experience: Literacy, Maths, Religious Education, Science, Music, Art, PE, Geography and History.
One of our prime tasks is to create an atmosphere of welcome and respect, which promotes and makes possible the full personal development of all pupils.

Mission of St. Edmund’s School

St. Edmund’s School was founded in 1872 to help parents bring up their children in the Catholic Faith.  This continues to be our central aim.

At our school, we hold Christ at the Centre and recognise him in everyone, as we journey together, teaching and learning, challenging each other to be all that we can be.
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     The May crowning brings about a sense of joy and love. 
The Federation Governing Body

St Edmund’s formed a Federation with St Benet’s Catholic Primary School, Beccles, in July 2010 and we have an active and enthusiastic Governing Body who is responsible for the governance of the schools with the aim of promoting high standards of educational achievement.  This responsibility gives rise to a wide range of specific responsibilities, which in turn require the Governing Body to establish a range of procedures.

The Governing Body consists of Foundation Governors appointed by the Bishop, Staff Governors elected by the staff, Parent Governors elected by the parents and LEA Governors appointed by the Local Education Authority and Associate Governors with links to our community.  Governors are also allocated specific responsibility to an individual school to ensure proper governance.

Head Teacher

-
Mrs Samantha Barlow 
Staff Representative
-
Mrs Samantha Barlow
Foundation

-
Mrs Emma Brocklebank
Foundation


-
VACANCY (Vice Chair)

Foundation


-
Mrs Mary Sparrow (Safeguarding)
Associate


-
Fr Charles Fitztgerald Lombard (ex-officio)

Associate


-
Fr Martin Gowan (ex-officio)
Associate                             -            Miss Dawn Ashfield 
Foundation


-
Mrs Ellwood
Foundation


-
Graham Spratt
Parent Governor

-
Mr John Barbuk
Parent Governor

-
Mr Ian Barthorpe
Clerk to the Governors
-
Mrs Andrea Eke
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TEACHING STAFF
Mrs Samantha Barlow



 -
Federation Head Teacher
Miss Amanda Lyons



 -
Head of School 
Miss Stefanie Hamilton



 -  
Class 1

Miss Suzie Bickers



              -
Class 2

Miss Emily Love




 -
Class 3 

Mrs Claire Curtis




 -
Class 4

Mrs Glynis Reynolds



 -
SENCO 
NON-TEACHING STAFF
Teaching Assistants

Mrs Christine Rogers
Mrs Heather Pearson 

Ms Louise Lawson

Miss Bernice Dudey

School Administrator

-
Mrs Sandra Tyler
Finance Officer


-
Mrs Tina Reeve-Smith
Caretaker



-
Mr Mark Scott
Head of Kitchen


-
Mrs Sue Brown 
Kitchen Assistant


-
Mrs Debbie Bonner 
Midday Supervisors


Miss Rebecca Sykes 
Mrs Tara Hallinan

Mrs S Tyler

Ms Louise Lawson
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Reception Outdoor Play Area

St. Edmund’s and St Benet’s Catholic Primary Schools

Admission Policy 

St. Edmund’s and St Benet’s Catholic Primary Schools are voluntary aided primary co-educational schools for children between the ages of 4 and 11 years. The policy of the Governing Body, in liaison with the Local Authority, is to admit up to a maximum of 15 children in the reception year at each school, which is the admissions intake limit. Each school’s total capacity is assessed at 105 places for seven-year groups.

The schools provide for the admission of all children in the September following their fourth birthday.  However, parents can request that the date their child is admitted to the school is deferred until later in the school year or until the child reaches compulsory school age in that school year.  Parents must take up the full-time place no later than the beginning of the term after the child's fifth birthday, and must in any case take up the place before the end of the school year for which the original application was accepted. 

Where applications for admission exceed the number of places available the following criteria will be applied.
Oversubscription criteria

The Governors are required by law to admit children who have Education, Health and Care Plans, which name St Edmund’s Catholic Primary or St Benet’s Catholic Primary School as the school appropriate to their needs.

1. LOOKED AFTER CHILDREN
a) Looked after children (children in care) and previously looked after children (children who were looked after, but ceased to be so because they were adopted or became subject to a child arrangements order or special guardianship order, immediately following having been looked after).
2. CATHOLIC CHILDREN
a) Baptised catholic* siblings* of children within the Catholic Parish of St. Edmund's, Bungay or Catholic Parish of St Benet’s, Beccles. The Governors will require from the parents evidence of the child’s baptism.

b) Baptised catholic* children within the Catholic Parish of St. Edmund, Bungay or St Benet’s, Beccles.  The Governors will require from the parents evidence of the child’s baptism. 

c) Baptised catholic* siblings* living outside the combined boundaries of the parish of St. Edmund’s, Bungay and St Benet’s, Beccles. Priority will be given to those living closest to the school where they have applied. The Governors will also require from the parents evidence of the child’s baptism. 
d) Baptised catholic* children living outside the boundaries of the parish of St. Edmund, Bungay and St Benet’s, Beccles, Priority will be given to those living closest to the school where they have applied. The Governors will require from the parents evidence of the child’s baptism as requested in the schools Supplementary Information Form.

e) All other Baptised Catholic children. The governors will require evidence of the child’s baptism as requested in the schools Supplementary Information Form.

3.  CHILDREN OF OTHER CHRISTIAN TRADITIONS (NON-CATHOLICS) 
a) Christian children with a sibling* attending the school on the proposed date of admission and with a parent regularly (at least once a month) attending a Christian church*. The Governors will require evidence of baptism (if appropriate) and evidence of Church membership or attendance.

b) Christian children with a parent regularly (at least once a month) attending a Christian church*. The Governors will require evidence of baptism (if appropriate) and evidence of Church membership or attendance.

4. SIBLINGS OF CHILDREN CURRENTLY ATTENDING OUR SCHOOLS.

5. CHILDREN OF OTHER NON CHRISTIAN FAITH TRADITIONS

6. ALL OTHER CHILDREN
Definitions:

· Baptised Catholic: A child baptised in the Roman Catholic Church or baptised in one of the other rites whose members are in full communion with the Bishop of Rome. And a child baptised in another Christian denomination who has been received into full communion with the Roman Catholic faith
· Siblings: Sibling refers to brother or sister, or any child who lives permanently as a family at the same address and attends the school to which the applications is made.
· Looked After Children: Children who are in the care of the Local Authority as defined by Section 22 of the Children's Act 1989.
· Previously looked after children: Previously looked after children includes children who were adopted under the Adoption Act 1976 (section 12 adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (section 46 adoption orders). Child arrangements orders are defined in section 8 of the Children Act 1989, as amended by section 12 of the Children and Families Act 2014. Child arrangements orders replace residence orders and any residence order in force prior to 22 April 2014 is deemed to be a child arrangements order.
· Christian church: 
· SIF: Supplementary Information Form helps governors to categorise the applications correctly. 
· Resident: the place where your child usually lives, (we may need proof of this address).
· Regularly: At least monthly.
.
In the event of a tiebreak situation:
 All straight line distances are calculated electronically by the LA using data provided jointly by the Post Office and Ordnance Survey.  The data plot the co-ordinates of each property reported to three decimal places. Children who live nearest to the school: We will measure the distance in a straight line (“as the crow flies").  Where there is more than one home within a single building (i.e. flats or apartments) we will measure to a single point within that building irrespective of where those homes are located.  In the unlikely event that two or more applicants competing for a single place at the School live the same distance from the School, the place will be offered to one applicant based on lots drawn by a person who is independent of the School.
Applying for a place.
If you would like to apply to either of our schools, we would encourage you to apply for a place for your child by the closing date in the preceding school year. (We hold an open morning every Autumn Term for prospective parents to visit our schools during the day. Although we welcome visitors by appointment at any time during the school year).
Application forms are available at: https://secure.suffolkcc.gov.uk/ems/live/CCSEnterprise_Admissionsonline or come into either school to collect a paper copy. 

Please also complete and return directly to the relevant school office a Supplementary Information Form. These are available on our websites: http://www.st-benets.suffolk.sch.uk/information.htm or http://www.st-edmundsrc.suffolk.sch.uk/information.htm
A Supplementary Information Form helps the governors to categorise the applications correctly. If we do not receive a completed form by the due date, the application will be considered under category 1, 4 or 6 from the information supplied in the application form.

The governors will consider late applications after the statutory deadline.

Additional information.
The Governors place all applications in order of priority according to the Admissions Policy criteria.  This list is then submitted to the Local Authority where decisions on those gaining admission will be made and parents will be notified of acceptance, under the Co-ordinated Admissions timetable by Suffolk Local Authority. The governors will be unable to indicate acceptance of a place at the school directly.

If the final place at the school is offered to a twin/triplet etc. and the remaining sibling(s) would ordinarily be refused a place, the Governors will offer places to the remaining sibling(s).  It is not the Federation’s policy to separate twins/triplets etc.

For the entry year only (Reception Class), a waiting list is held until the last day of the first full week of the spring term.  Children will be ranked in the same order as the published over-subscription criteria.
We will not treat your child as ordinarily resident, i.e. the place where your child usually lives, (we may need proof of this address), if you rent or own a second home or if you use another address to give the impression that your child lives in the area so that you have a higher priority for a place at that school.

In the event of the Governing Body refusing a place, the parents or guardians of the child have the right to appeal in writing to the Statutory Appeals Office. Arrangements for independent 
appeals are co-ordinated by the Educational Appeals Office. Information is included in the ‘Admissions to Schools in Suffolk’ and ‘Directory of Schools in Suffolk’ guidance booklets for parents and are available at www.suffolk.gov.uk/admissionstoschools website.

In-year Applications
Applications made during the course of the school year including for admissions out of the normal age group should be sent directly to the school.

Waiting Lists

If you apply for a school place in the normal admissions round and your preference for a place at this school is refused, your child’s name will automatically be placed on the school’s waiting list.   Names are placed on the waiting list in the priority order set out in our admissions over-subscription criteria.

The order of children does not remain static – as circumstances change a child’s place on the waiting list can go up or down, for example due to withdrawals or additional applications.  If you change your address while your child is on a waiting list, you must let us and the Local Authority know.  Please be aware that this may change your child’s position on the waiting list.

Having your child’s name on a waiting list will not affect your right to appeal for a school place in any of the schools you have applied for.

If a place becomes available, we will offer it to children on the waiting list in priority order. We do not offer places based on the date on which names were placed on the list.

The waiting lists will operate up to the last day of the first full week of the spring term.

Useful Contacts

The Admissions Team, Endeavour House, 8 Russell Road, Ipswich, Suffolk, IP1 2BX
St Edmund’s Catholic Primary School


St Benet’s Catholic Primary School

St Mary’s Street                                                                Ringsfield Road

Bungay






Beccles

Suffolk






Suffolk

NR35 1AY





NR34 9PQ

Tel: 01986 892502




Tel: 01502 712012
STRUCTURE OF THE SCHOOL DAY
8.50 am     
Whistle Blows

8.55 am
Registration

10.40 am
Morning Break

10.55 am
End of Morning Break

12.05 pm
Lunch

1.00 pm
Afternoon session begins
3.15 pm
End of school

Children should arrive in the school grounds between 8.45 and 8.55 am.  The whistle/bell goes at 8.55 am and the children go into class.  The gate will be closed at 9.00am.  Parents are asked to collect children promptly at 3.15 pm. Parking is available on the Wharton Street and Priory lane car parks, both free for 30 minutes.
Assembly Times

Monday

 10.30
am        Whole School Assembly
Tuesday

 10.30 am
Class Assembly

Wednesday

 10.30 am
Growth Mind Set
Thursday

 10.30 am
Whole School Assembly/Hymn Practice
Friday

 14.50pm
Celebration Assembly

Class Structure

There are four mixed-ability classes in the school, all with two mixed

Year groups except Early Years.  New pupils start full-time in Class 1 from the age of four.

Class 1 caters for children in Reception 
Class 2 caters for children in Year 1 and Year 2
Class 3 caters for children in Year 3 and Year 4

Class 4 caters for children in Year 5 and Year 6

In order to meet the many and varied needs, abilities and interests of all our pupils,

Varieties of teaching methods are employed.  We look to combine the best of 

“Traditional” or formal methods, with the best of “progressive” or informal.

Group work, as well as lessons, is seen as an important means of delivering the curriculum.

THE CURRICULUM
St Edmund’s follows the national curriculum guidelines, which provides an outline of core knowledge around which teaches can develop stimulating lessons to promote pupils’ development as part of the wider curriculum.
Religious Education

In our voluntary aided school, collective worship and religious education are in accordance with the Roman Catholic Faith.  We rely on parents to help us foster the Christian attitudes, ideal and values taught in school.  In RE lessons whilst following the scheme “The way, the truth, the life”, we also encourage the children to cultivate a personal relationship with God and respond to Him in faith.  Prayer, liturgy and regular focus on the Sacraments enable the children to deepen their faith.

Homework
All children are encouraged to take home a book to read.  Children have a diary and a bookbag.  Most children also have weekly spellings to learn.  We ask that all books are looked after at home and returned promptly to school.  Additional homework is set in KS2.
Extra Curricular Activities

We offer a number of after school clubs, which vary from term to term and may include football, gardening, art, and sewing. Some clubs attract charges applied by the organisers.
Parent Involvement

Parents are involved throughout the school, in a variety of activities.  Help with reading and school trips is encouraged. 
We are fortunate enough to have an active and hardworking PTA which is known as the “Friends of St Edmund’s “or FOSES.

 If you are a parent of this school, you are automatically a member of the Association. The committee works closely with the Headteacher and staff PTA members and organise a range of functions and events, which are of interest to children, parents, staff and the wider community. In doing so, it raises funds to help with many activities and projects in this school. Meetings of the Association are advertised in the school newsletters.

For further information, please contact our PTA Chairperson via the school.
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Sports Day
                                  CYCLING PROFICIENCY – CLASS 4
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School Play
UNIFORM 
We at St Edmund’s are proud of our school uniform and often receive comments when out in the community or on a school trip on how smart we look.  It is important that St Edmund’s is well thought of locally and that the pupils are recognised as excellent ambassadors for our schools.

Parents are consulted every five years for their views on our uniform and after consultation between parents, staff, and governors the general view was for no change to our current uniform.

	
	Autumn and Spring Terms
	Summer Term

	Boys
	Grey Trousers

White Shirt

Burgundy logo Jumper

Federation Tie

Grey/Black  Socks

Black Shoes
	Grey Shorts or Trousers

Gold Polo Shirt

Burgundy Logo Jumper

Grey/Black Socks

Black Shoes

	Girls
	Grey Skirt/Tunic/Trousers

White Shirt

Burgundy Logo Jumper or Cardigan

Federation Tie

Grey Tights or White Socks

Black Shoes
	Yellow and White Gingham Dress
Burgundy Logo Jumper or Cardigan

White Socks

Black Shoes

	PE
	Gold Logo T-Shirt
Black Shorts

Burgundy Logo Hoodie

Trainers (KS2)

Plimsolls (KS1)

No Jewellery to be worn for PE
	As Autumn and Winter 
Class 4 only 

Swimming Costume/Trunks

Swimming Hat

Goggles (Optional)

Towel

No Jewellery to be worn for PE


School Lunches       
Our own school cook, Mrs Sue Brown, who is employed by Vertas, cooks excellent meals on the premises. 

The cost of a school lunch is £2.30. Payment via Wisepay online banking. Please see the school office for details. Universal free school meals are provided for KS1 Pupils.  
Free School Meals
It is now quicker and easier to apply free School Meals.  For the majority of claimants you will no longer need to send proof of your benefits with the application form.  Suffolk County Council will check your eligibility against the Government's benefits database and as long as you are in receipt of a qualifying benefit, the provision of Free School Meals will commence.  An application form is available from the school or can be downloaded at www.suffolk.gov.uk. We encourage all parents and carers who think they may be eligible to apply as this helps the school finances too.

Packed Lunches
Packed Lunches may be brought into school in a clearly labelled bag. Please ensure that your child’s lunch has a healthy balance. We would like to remind parents that children do not bring in crisps, chocolate or sweets to school.
School Payments

St Edmund’s Catholic Primary School is a noncash school from 1st September 2018. All payments such as dinner money, school trips, and breakfast club will be booked and paid for in advance on our online Wisepay account.  Please see the office for your personal account number.
Snacks
All children in Early Years and Key Stage One are provided with fruit for their mid-morning snacks. Key Stage Two may also bring in fruit as a snack. The school also offer a mid-morning munch at a cost of 50p which is paid for via wisepay.  Snacks not permitted are cereal bars, chocolate, crisps etc. Milk is provided free of charge to children under five. If you wish to pay your child to have milk, please see the school office for a form.
Medicine
Medicine can be administered in school in accordance with Local Authority policy. If a midday medication dose is required, every effort will be made to give the required dose at the correct time but no responsibility for omission can be accepted. Medicine can only be given if it is prescribed by the Doctor as part of a course of treatment and is in its original container bearing the child's name, class and dosage instructions. Parents and carers are required to complete a prescription medication administration form. All medicines must be left with the School Office for safekeeping, For Asthma sufferers it does help if labelled inhalers can be left at school rather than brought in each day. Please ensure you check regularly with the office to make sure your child's inhaler is still in date.
Safeguarding

All staff and governors are trained and follow Safeguarding procedures and a copy of the Policy is available on our website.
Senior Designated Safeguarding Officer:  Samantha Barlow/Amanda Lyons/ Claire Curtis 
School Transport

The responsibility for ensuring that children attend school regularly rests with parents, but the Education Committee has a duty to help with the provision of transport if you live beyond a certain distance from the school.  In carrying out this duty, the Education Committee may use its own vehicles, private contractors, or local bus services.  The administration of the Suffolk School Transport Service is undertaken from the County Education Office at County Hall, Ipswich, and any enquiries should be made there.

A discretionary travel grant is payable to Catholic parents living in Norfolk whose children attend St Edmund’s School.  Details of this can be obtained from County Hall, Norwich.
Absences

If your child is absent from school for any reason please inform us by telephone early on the morning of the first absence, in person or by note. 

Authorised and Unauthorised Absences
For a child to reach their full educational achievement a high level of school attendance is essential.  We consistently work towards a goal of 100% attendance for all children.  Holidays during term time are unauthorised, in accordance with the schools Absence Policy.  Absence data is regularly reported to the local authority. The local authority will discuss with the school any cases of unauthorised absence and the issuing penalty notices
Mobile Phones
Mobile phones should not be brought into school, unless your child needs this when walking to or from school alone (Year 6 only). If your child brings their phone into school, this should be handed into the school office immediately they arrive at school and come and collect it at the end of the day. Phones will be kept in the office and signed in and out. If your child does not hand their phone in and loses it, no responsibility will be taken by the school. Ideally, we would have no phones in school!
Transfer Arrangements to High School
As a Catholic primary school, we trust children will stay with us until the end of Year 6.  For Catholic children this is particularly the case as we recommend that parents consider application to Notre Dame Catholic High School in Norwich. 

We strive to develop close links with our secondary schools for enrichment and to ensure a smooth transition for our pupils.   
ST EDMUND’S PARISH AND ST EDMUND’S SCHOOL
St Edmund’s Catholic Parish is one of the oldest in England, having been founded by a Benedictine monk at Flixton Hall in 1657.  In 1823, a church was built in Bungay, which was much enlarged in 1889.  In 1900, a separate parish was established in Beccles.

The link between the school and the parish has always been close.  Not only are the school and the church on adjacent sites, so that the parish church can serve as a school chapel, but both are historically connected, having been established on land, which had been part of the grounds of the pre-reformation Benedictine convent whose ruins can be seen in St Mary’s churchyard next door.
Minna Howard, Duchess of Norfolk, who gave the land and the central building, founded the school in 1873.  For the first 23 years, the parish and a small endowment from the Howard and Smith families funded the school, but it evolved into a State-funded Voluntary Aided RC Primary School and is now federated with St Benet’s School in Beccles.
The Schools are now academies having joined St John the Baptist catholic multi academy trust on May 1st 2016
The parish continues to be served by monks of the Benedictine Abbey of Downside in Somerset and our present parish priest, who also serves as School Chaplain is Father Mike.

The information and particulars contained in this prospectus relate to the school year indicated on the front cover and are correct at the time of publication.  It should not be assumed that there would be no change affecting the relevant arrangements or some matter particularised –

(a)  Before the start of, or during the school year in question,

(b)  In relation to subsequent school years
IF YOU WOULD LIKE MORE INFORMATION ABOUT BUNGAY AND SURROUNDING AREA, PLEASE LOOK AT THE WEBSITE BELOW:

www.bungay-suffolk.co.uk
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